
 
 

 
Add a venue to myUKbreak
myUKbreak provides listings for the following 
categories of establishments: 

 Hotels 
 Bed and Breakfasts 
 Guest Houses 
 Farm Holidays 
 Camping (includes caravanning & touring) 
 Self-Catering (includes cottages) 

 
myUKbreak also caters for establishments 
falling under more than one type of category 
such as Bed and Breakfast as well as Self-
catering accommodation. This ensures your 
venue will be picked up in different search 
criteria throughout the site. 

To add your venue 
Once logged in, you need to click on “Members 
Area” located on the top horizontal bar. 

 

Next; click on “Add a New Venue” 

Please complete all the information within 
the open text fields and pick the relevant 
information from the drop-down boxes. 

You will be asked for information on the 
location of your venue, the number of 
bedrooms / pitches / units, parking and 
grading of your venue. 

 

You will also be asked whether or 
not your venue accommodates Pets.   

If yes; your venue will appear within the “Pet 
Friendly” tab on the Home Page making it easy 
to find accommodation for Pet Friendly venues. 

Next you will be asked to complete detailed 
information about your venue, the facilities and 
activities onsite or nearby.  Please provide as 
much detail as possible as this helps to sell 
your venue to prospective guests (there is no 
limit to the amount of information you can 
enter). MyUKbreak’s search facility works the 
same as Google in that it searches across the 
content for key terms, e.g. Lake District or 
Cotswolds – so please ensure you add all 
information relevant to your venue and the 
surrounding area. 

TIP:  To increase the chance of your venue 
appearing in general internet searches such 
as Google, avoid copying and pasting venue 
details used on other sites.  Try to change the 
text by adding extra words and descriptions. 

You will also be asked to provide details of any 
special offers your venue has.  If yes; your 
venue will appear within the “Special Offers” 
tab on the Home Page. 

Tick the appropriate payment methods that you 
accept and complete the field for “Prices 
starting from”. 

You can now upload pictures of your venue.  
There is a facility to add nine (9) photos. We 
suggest you add as many pictures as possible 
to visually promote your venue. 

 

 

 



 
 

 
The next section asks you to tick services, 
activities and themes relating to your venue.  
This links back to the search facility provided 
on myUKbreak and allows people looking for 
accommodation to find exactly what they are 
looking for. 

Services: Tick the services you have 
available or provide at your venue. Only the 
services you tick will appear on your venue 
page once loaded.  

Please note that there is also a section for 
Camping Services. 

Activities: Tick the activities you have 
available onsite or nearby your venue. Only 
the activities you tick will appear on your 
venue page once loaded. 

Themes: Tick the themes relevant to your 
venue. Again, only the themes you tick will 
appear on your venue page once loaded. 

When you are happy with the details you have 
entered; click “Save and go to Step 2”.  This 
may take a few minutes to upload and is 
dependent on the size of the pictures you 
upload. 

 

Follow the steps to now add your Room Rates. 

Room Rates: You can enter in all the different 
room rates you have available. Use the drop 
down boxes and enter in the amount per night.  
Camping, self-catering and touring are also 
catered for. 

 

Once you have entered in information for a 
room; click on “Save Room Rate”.  A new line 
will automatically be entered each time you add 
a new room rate. There is an option to “Delete” 
the rate if you are not happy with it or wish to 
change it. Room Rates are listed in date order 
on the venue listing page (Jan to Dec). 

 

When you are finished, Click on “Go to Step 3” 

Availability Calendar: The availability 
calendar provides you with an extra option of 
letting people know when you have availability 
at your venue and when you don’t.  It also 
provides you with the ability to communicate 
when your venue is closed. It is up to you to 
update this on a regular basis.  This is a tool for 
informing people looking for accommodation to 
either contact you or not.  

 

Advertising your availability is extremely 
valuable to potential clients and you as a venue 
owner. It will help increase your conversion rate 
of enquiries into bookings and prevents you 
wasting time on the phone dealing with 
enquiries for periods when you are fully booked 
or closed. This is particularly useful at busy 
times of the year such as December and 
January.  

To use the calendar, first pick the month and 
the year from the drop down boxes and then 
click on “Show”. This will bring up the calendar 
for that month. Use the “Change Status” drop 
down box to indicate which dates your venue is 
fully booked or closed and then click “Update 
Availability”. Please ensure you click “Update 
Availability” after updating each month. 

 



 
 

 
Please note that you do not have to indicate 
which dates you have rooms available as this is 
done automatically. 

The calendar is now updated and will appear on 
your listings page.  Try to keep this updated as 
it has been proven by market research, that 
visitors are more inclined to make enquiries on 
sites with online availability calendars.   

Next Click on “Review / activate this listing” 

Your Listing: This is how your listing will 
appear on our site.  

 

Payment: Once you are happy with the way your 
listing appears and are ready to activate your 
listing; you can subscribe to our service by using 
PayPal. Please note that you do not need a 
PayPal account to subscribe and pay.   

 

Subscription Fees: Annual Subscription 
fee is £50.00 and the monthly subscription fee 
is £5.00 

Please take note of your Venue ID as this will 
be your reference for payment.  

Once payment is received we will activate your 
listing on myUKbreak. 

Manage your Listing: You can manage 
your listing anytime, 24/7.  To do so, Login to 
myUKbreak and then click on “Members Area” 

 

Click on the button you wish to action, e.g. 
“Availability” to update your venue’s availability 
calendar; “Room Rates” to edit your venue’s 
room rates; “Edit” to edit the information on 
your venue and the pictures. 

Tabs on your listing 

Shortlist: This allows people to save your 
venue as a favourite which can be 
accessed from “My Venue Shortlist”. 

Booking Enquiry: This allows people 
searching for accommodation to contact 
you directly through the booking enquiry 
facility.  Once they click “Submit”; an 
email will automatically be sent to you with 
their request. 

Guest Reviews: This enables Guests to 
add a review for your venue.  

View on Map: Shows the location of your 
venue on Google Maps using your venue 
postcode. 

 

 

 


